"‘1
\ N . ~ ’ .
FORM HR-RM 1 - UEST FOR RECORDS RETENTION, ™ 'DULE SCHEDULE .
(8-1-53 (v L Jubmitted to the Records Manage...c. ivision 222
Hogoom’mi::;d‘ Holl of Records Commission mf‘ 1, ,/
; ivisi ] f Requesting Agenc
1. Requesting Agency 2. Division or Bureau of Req g Agency
questing 19 | BUREAU OF PREVENTIVE MEDICINE
. STATE DEPARTMENT OF HEALTH DIVIS
3. Authorization Requested (Check only one of the squares below).
c .
A \ . — ..
; i Establish hedule f - Microfil d  dest ginals.
Dcljsdp:ls :n :If T::j:ulz:?:nmu::ho:,.,ﬁ';? cz‘:{s ':or :ff:?cr:l::eric ise au zon:::\u;:g Origrinollgnif ::t mic:)sfill':!ed :rc:u;z be
poted‘oRecords hove ceased to have value accumulation, The record§ will cease to retained for the period of time indicated.
fo worant rtention. hove vole to worront hay retention ofter
4 5. Description of lflecords 5 iy . 6% Seclzlon}n&endogon
. i tely. Include title, form number, size o documents, of Hall of Records
Item Bce\?ﬁ”gre éifﬁr.f; ?gcx;woici\ythe r:eo:'ords relate, inclusive dates, and quantity and Board of Public
No. {cubic or linear feet). Show recommended retention period. Works.
1, IGENERAL CORRESPONDENCE S
. (%)
Quantity: 5 drawers (7% cubic feet) =
Datess 1946 ~ ~ o =
File Arrangement: subJect and alphabetical therein w o
Anmial Accumilations 1 cubic foot > <
Disposable Amounts 3 cubic feet oA
o=z oz
Correspondence concerned with the functions of the Division. It is a3
with Federal, State, local and other state agencies, parents, Q. &
hospitals, schools, physicians, civic and professional organizations, =<
otc. . S
® =
RECOMMENDATION: RETAIN FOR THREE YFARS AND THEN DESTROY. :<:E
- 2+ | MATEENAL AND CHILD HFALTH CLINIC REPORT (MONTHLY AND QUARTERLY)
Form No.t MCH -~ 32
Quantity: 1 drawer (13 cubic feet)
Datest 1947 - -
Anmaal Accumilation:t 3 inches
Disposable Amount: % cubic foot
File Arrangements Chronological .
Statistical summaries of services rendered by the clinies, broken
dovn by age groups. It is used in the preparation of the annual
report and the ammual report to the U.S. Public Health Service. -
RECOMMENDATION: RETAIN FOR THREE YFARS AND THEN DESTROY.
o (s B e Yide

7. Agenc ,E'tz'sion or Buregh %e‘pres gtive ‘
e ek = John Whitridge, Jr. HM.D.
Maternal & Child Health 11-16-55
. Date

? /) _éb__ /-
LC — -€ _}-é»{'«.-—- {’t}‘z‘-"‘ l CSN&E (‘N, Chief. Div' Of
e - / Signature ~ TFitie
hedule Authorized as Indicated in Col. 6 by Hall of Disposal Authorized as Indicated in Col. 6 by Board of

Public Works.

/Sc
‘ords Commission. .
W\/\AMS’W DEC 18 255 (e Coona oo~
Secretary

% 5 Date Archivist




